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Whiston
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SM/KM
4th March 2025

Dear Councillor,

You are hereby summoned to attend the Ordinary Council Meeting, which will be
held in the Council Chamber, Whiston Town Hall, Old Colliery Road, Whiston, on
Wednesday, 12th March 2025, commencing at 7:00 PM.

Yours sincerely,

-y
Mo/ \

Sandra Mayers
Town Clerk

AGENDA

Apologies

PLEASE NOTE:
There will be no Public Forum provision at this meeting.

1. Announcements from the Town Mayor.
To receive verbal reports from the Town Mayor for information purposes only.

2. Announcements from the Town Clerk.
To receive verbal reports from the Town Clerk for information purposes only.

3. Announcements from the Leader.
To receive verbal reports from the Leader for information purposes only.



4. Declarations of Interest

Members are invited to declare any interests in relation to agenda items. A pro forma
is attached for this purpose and should be submitted to the Town Clerk before the
commencement of the meeting. Declaring an interest at this stage does not preclude
Members from declaring an interest during the discussion of specific items.

5. Planning
a) Applications

Members are requested to consider the following planning applications:

25/00027/FUL

Erection of single storey
side extension together
with new roof to existing
porch.

176 Driveway, Whiston,
Knowsley.

25/00043/FUL

Erection of a single storey
extension, installation of
an air source heat pump
together with
retrospective permission
for an unauthorised
ground floor rear
extension and first floor
rear extension.
(retrospective)

2 Stockswell Road,
Tarbock Green, Knowsley

25/00021/FUL

Change of use from
vacant warehouse and
office premises to provide
home base depot for
Huyton ambulance station
together with internal re-
configuration, external
alterations and external
canopy to rear entrance

1 - 2 Stretton Way, Whiston,
Knowsley

6. Whiston Woods — Information
Members are requested to review any further updates from the Clerk or the Leader
of the Council regarding the proposed Cemetery Extension at Whiston Woods.

7. Minutes — Ordinary Council Meeting — Appendix 1
To receive and approve as a true and correct record the Minutes of the Ordinary
Council Meeting held on Wednesday, 12th February 2025.

8. Minutes — Events Meeting — Appendix 2
To receive and approve as a true and correct record the Minutes of the Events
Meeting held on Wednesday, 12th February 2025.

9. Accounts

Members are requested to review and approve the following financial information:




a) Bank Reconciliation — February 2025 — Appendix 3

b) Final Payment Summary — February 2025 — Appendix 4

¢) Quarterly Budget Sheets- Sept 2024— Dec 2024 Inclusive — Appendix 5

d) Monthly Accounts for Payment — March 2025 (to be circulated at the
meeting)

10. Code of Conduct Policy — Public Forum — Appendix 6

Members are requested to consider the circulated Code of Conduct Policy
concerning the Public Forum Protocol.(Green Paper- Confidential).

In accordance with Section 100A(4) of the Local Government Act 1972, the
press and public shall be excluded from the meeting during consideration of
Agenda Item 10 — Appendix 5 (Code of Conduct Policy, Public Forum Protocol)
on the grounds that it involves the disclosure of exempt information as
defined in Paragraphs 1 and 2 of Part 1 of Schedule 12A of the Act. The public
interest in maintaining the exemption outweighs the public interest in
disclosure due to the sensitive nature of the discussion.

11. Register of Assessed Risks Report 2025-2026 — Appendix 7

The Joint Panel on Accountability and Governance (JPAG) — Practitioners’ Guide
2024 outlines the requirement for local councils to document Financial Risk
Management on an annual basis. This documentation is a key part of internal
financial controls and governance and is required by the external auditor as part of
the Annual Governance and Accountability Return (AGAR).

Members of the Council are requested to review the detailed Register of Assessed
Risks and approve its adoption for the 2025-2026 financial year.
Following approval, the Register will be:

» Regularly reviewed and updated as necessary.

» Integrated into the Council’s internal control framework.

» Submitted as part of the AGAR process for external audit.
Recommendation: That the Council formally approves the Register of Assessed
Risks for 2025-2026 as part of its commitment to robust financial management and
governance.

12. Members’ Availability to Assist at Events.

Members are reminded that the Council will be hosting the Community Recognition
Award Event, Thursday 20" March 2025 1.00pm-4.00pm during which the Town
Mayor will allocate tunds raised throughout the year to local groups and
organisations.

This event serves as the Council’'s way of expressing gratitude to volunteers and
community groups in Whiston, Members are requested to be available to assist on
the day to ensure the event runs smoothly, piease co-ordinate via the Chair of the
Events Committee, Councillor T.Murray.

Additionally, members’ assistance will be required for the upcoming Junior
Democracy Day, scheduled for Thursday, 19th June 2025. 9.30am — 2.30pm Your
support at this event is greatly appreciated, please co-ordinate via Councillor J.
Burke.



WHISTON TOWN COUNCIL

Minutes of the Meeting held on Wednesday, 12th February 2025
Location: Council Chambers, Whiston Town Hall
Time: 7:00 PM

Present:
Councillor S. Henry
Town Mayor

(Chair)

Councillors: J. Burke, T. Byron, N. Murray, T. Murray, S. Rees and G. Wickens.

Apologies:
Apologies for absence were received from Councillors D. Allen, R. Gaffney, J. Mimnagh, C.
Powell and K. Taylor

123. Public Forum

No public forum was held at this meeting.

124. Announcements
e From the Town Mayor: Updates provided (For information only).
e From the Town Clerk: Updates provided (For information only).

e The Town Clerk reminded Members that the Whiston Community Awards are scheduled
for Thursday 20™ March 2025 1.00pm-4.00pm and Council Members were requested to
assist on the day.

e From the Leader: Updates provided (For information only).

125. Declarations of Interest
Declarations of interest were received as follows:
Councillors Agenda ltem Nature of Interest

T. Byron 5A Knowsley Borough Council Planning Committee

(The respective councillor left the meeting at 7.01pm and returned at 7.03pm)

126. Planning Applications

The Council reviewed the following planning application:



e Application Ref: 24/00404/FUL
Proposal: Installation of a new 2.4m high pedestrian entrance gate within the existing
boundary fence, erection of 2.4m high double automated Paladin gates, a single
pedestrian gate, and associated works, including a 1.8m-wide tarmacadam ramp and
footpath.
Location: St. Luke’s Catholic Primary School, Shaw Lane, Prescot.

Resolution: No observations were submitted.

127. Whiston Woods - Information

No planning application has been circulated in respect of the proposed cemetery extension at
Whiston Woods.

Resolution: That the report be noted

128. Approval of Previous Minutes

The minutes of the Ordinary Council Meeting held on Wednesday, 29th January 2025 were
reviewed and confirmed as a true and accurate record.

Resolution: The minutes were approved and signed by the Town Mayor.

129. Code of Conduct - Public Forum Protocol
Members considered the report regarding Code of Conduct - Protocol for Public Forum Policy.

Resolution: The Clerk be instructed to prepare the document for full Council approval.

130. Financial Matters
Members reviewed and approved the following financial reports:

e a)Bank Reconciliation - January 2025
Resolution: Noted and approved.

e b) Final Payment Summary - January 2025
Resolution: Noted and approved.

¢ c)Monthly Accounts for Payment - February 2025
Resolution: Noted and approved.

131. Budget Estimates for 2025-2026

Members reviewed and approved the Budget Estimates for 2025-2026, including the following
key financial resolutions:



¢ Precept Payment
o The Borough Council will pay the precept in two instalments in April 2025.
o Resolution: Approved.

e TaxBase for 2025-2026
o Resolution: Noted and approved at 3,587.

e Precept Amount for 2025-2026

o Resolution: A 0% increase was approved, maintaining a Band D equivalent of
£88.43, resulting in a total precept of £317,198.41.

= Budget Allocations
o Repairs & Maintenance: £5,000 (Funded from reserves).

o Multi-Use Games Area (MUGA) Improvements: £10,000 (Funded from
reserves).

o Decarbonization Fund: £10,000 (Funded from reserves).

o Facility Hire Fee Increase: Business use rate to increase from £18.00/hour to
£20.00/hour.

o Contingency Fund: £2,000.

o Community Donation Fund: £5,000, with a £500 cap per organization per
year.

o Town Mayor’s Allowance: £650.
o Staff Training/Conference Budget: £1,500.

o Salary and Pension Increases: To be paid during the year, increase to align with
National Joint Council (NJC), Merseyside Pension Fund, and HMRC
recommendations.

o Hospitality Budget: £200.

o Election Costs: £8,000.

o Whiston Town Council Events: £5,000.

o Christmas Lights Repair/Switch-On: £2,000.

o Accessible Toilet Upgrade at Whiston Town Hall: £10,000 (Tenders to be
invited per financial regulations).

132. Schedule of Powers Used
The Council acknowledged the application of the following legal provisions:

e Section 15(5), 111, 112, 137, 145, 111/175, 214 of the Local Government Act 1972.



» Audit Commission Act 1998.
e Section 19 of the Local Government (Miscellaneous Provisions) Act 1976.
» Schedule 13 of the Local Government Act 1972.

¢ Section 10 of the Open Spaces Act 1906.

133. Risk Assessment Report for 2025-2026
Members reviewed the Annual Risk Assessment Report for 2025-2026.
Resolution: The document will undergo further review and be presented to the full council for

consideration in March 2025.

134. Treasury Management Report for 2025-2026
Members reviewed the Treasury Management Report for 2025-2026.

Resolution: The Clerk is authorized to identify and secure the best available interest rates for
the Council’s bank accounts and to reinvest funds as necessary upon the maturity of current
investments.

135. Investment Strategy for 2025-2026
The Council considered the proposed Investment Strategy for 2025-2026.

Resolution: The Investment Strategy for 2025-2026 noted and agreed.

136. Confirmation of Minutes

Minutes 123 to 136 were received and confirmed as a true and accurate record. The Town Mayor
signed the minutes on Wednesday, 12th March 2025.

Councillor S. Henry
Town Mayor

The Meeting Closed at 7.13pm



WHISTON TOWN COUNCIL

Whiston Town Council Events Committee
Minutes of the Meeting held on Wednesday, 12th February 2025
Council Chamber, Whiston Town Hall, Old Colliery Road, Whiston

Commencing at 6:30 PM

Present:
Councillor T. Murray

(Chair)

Councillors J. Burke, T. Byron, T. Murray, S. Rees.

S. Mayers. Town Clerk

67. Apologies
Apologies were received on behalf of Councillors C. Powell and D. Allen.

68. Public Forum
In accordance with Standing Order 66, members of the public were invited to speak on matters

concerning the Township of Whiston.
No public contributions were made.

69. Declarations of Interest
Members were invited to declare any interests relating to items on the agenda.

No declarations were made.

70. Approval of Previous Minutes
The minutes nf tha Fvants Cammittea meeating held nn Wednesday, 11" Derermher 2024, were

approved as a true and accurate record.

Resolved: Minutes approved.

71. Christmas Fayre - Saturday, 29th November 2025 (12:00 PM - 4:00 PM)
The event is scheduled and recorded in the Town Hall database.

No further updates currently.

72. Mince Pie and Music Event - Thursday, 4th December 2025 (1:00 PM - 4:00 PM)
The event is scheduled and recorded in the Town Hall database.

No further updates currently.



73. Community Awards Event - Thursday, 20th March 2025 (1:00 PM - 4:00 PM)

Ths event date has been confirmed, with tha Town Mayaor, Councilior S. Henry, in
attendance.

The nomination criteria and application form are available on the Council’s websita.

A budget of £800.00 has been allocated.

Invitations have been sent to various Whiston Community Groups (list circulated at the
meeting).

Member assistance is required for refreshmeants and event participation.

Itwas agreed that three committee members Councillor J. Burka, T. Murray and

N. Murray, will raview applications. A meeting is scheduizad for Monday, 3rd March 2025,

at 5:00 PM to finalise awards.

Resolved: That the report be noted and Councillors J. Burke, T. Murray and N. Murray meet
on Monday 3 March 2025 at 5pm to consider nominations for awards.

74. Summer Funday - Saturday, 26th July 2025 (12:00 PM - 4:00 PM)

The eventis scheduled in the Town Hall database.

A provisional booking has been made for a Face Painter, Inflatable Provider, and
Rangers.

Additional entertainment options are being explored.

No further updates currently.

75. Appointment of Chair for 2025-2026
Members discussed the appointment of a Chair for the forthcoming year following the Annual

General Meeting in May 2025.

Resolved: That this matter be deferred to AGM May 2025.

76. Meeting Schedule for 2025-2026
The following dates were agreed for bi-monthly meetings, to be held in the Council Chamber,

Whiston Town Hall at 6:30 PM:

2025:
o 12th March
o 14th May
o 9thlJjuly
o 10th September
o 12th November

2026:



o 14thJanuary
o 11th March
Resolved: That the above dates be approved.
77. Finance.

The Town Clerk circulated the Income and Expenditure of the Events Budget from April -
December 2024 Inclusive.

78. Date of Next Meeting
The next meeting of the Events Committee will be held on Wednesday, 12th March 2025, at

6:30 PM in the Council Chamber, Whiston Town Hall.

Minutes 67-77 be received as a true and correct record and signed by the Town Mayor of
Wednesday 12* March 2025.

Councillor S. Henry
Town Mayor

The Meeting closed at 6.42pm



MONTHLY BANK RECONCILIATION

Feb-25

Balance 01/02/2025 £ 458,831.48

Receipts in February 2024 £  7,895.86

Less Payments in February 2025 £ 32,119.71 £ 434,607.63

BALANCES

™m

7,674.83
156,932.80

Natwest Current A/C-97589667

Natwest Business Res A/C-89979389
Natwest Fixed Term Deposit A/c
85172626

Unity Trust Bank Fixed Term Deposit A/C
20517984

United Trust Bank Fixed Term Deposit
A/C 20232805 £ 85,000.00

™m

|ar]

100,000.00

™m

85,000.00

Less unpresented cheques/receipts
Current a/c balance

™

Total Credit Balance 434,607.63
Balance c/fwd £ 434,607.63
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FINAL PAYMENT SUMMARY February 2024
Month 11 February 2024

BACS
BACS
BACS
BACS
BACS
BACS
BACS
BACS
BACS
BACS
BACS
BACS
BACS
BACS

DDR
DDR
DDR
DDR
DDR
DDR
DDR
DDR
DDR
DDR
DDR
DDR
DDR
DDR
DDR
DDR
DDR

B H Dyson-Caretaker at Foxshaw Close Playground

Knowsley Borough Council Open Space, Ground Maintenance.
HMRC-Tax and NI Monthly Contributions

Merseyside Pension Fund-Pension Contributions

Prudential Insurance (AVC's)

ICU Group Monthly Support

Neelima Cheerla Refund of BOND paid by BACS

Lyreco UK Limited Stationery and Cleaning Materials

B & B Hygiene Specialis Cleaning Materials

B & B Hygiene Specialis Cleaning Materials

Amazon Business New Office Chair for WTH

D Sparrow (Plumbing and Heating)Supply and fit taps/pipe for RFC
Canon Billing period 01/11/24 to 31/01/25 and 01/02/25 to 30/04/25
Barlass Ltd Convert Roller Shutters from manual to automatic WTH

Sub Total

Total Payments

Total Direct Debits

Ash Waste Services. Refuse collection, Whiston Town Hall
Ash Waste Services. Refuse collection, George Howard Centre
Water Plus. Water - George Howard Centre (4078082681)
Water Plus. Water - Robert Foulkes Centre  (6000391688)
Water Plus. Water - Whiston Town Hall (4078082954)
Water Plus. Water - Whiston Town Hall (4033613348)
British Gas Electric WTH (604043059)

British Gas Electric WTH (604043065)

British Gas Electric WTH (604043065)

British Gas Electric GHC (604043066)

British Gas Electric RFC (604043064)

British Gas Gas RFC (604043061)

British Gas Gas GHC (604043063)

British Gas Business GAS WTH (603228234)

Invosys (prev Connected World) Telephone/internet charges
Chubb Fire & Security. George Howard Centre

Chubb Fire & Security. Whiston Town Hall

1 Go Cardles: Global Connect

Bank charges (97589667)
Bank charges re SumUp device

1 Section 19 Local Government (Miscellaneous Provisions) Act 1976
2 Section 137 Local Government Act 1972
3 Section 111 Local Government Act 1972
4 Section 112 Local Government Act 1972
5 Section 10 Open Spaces Act 1906
6 Section 176 Local Government Act 1972
7 Schedule 13 Local Government Act 1972
8 Section 143 Local Government Act 1972
9 Section 214 Local Government Act 1972
1N Sertinn 15(R) | nral Gnvarnment Act 1972
11 Section 145 Local Government Act 1972
12 Section 111/175 Local Government Act 1972
13 Audit Commission Act 1998
14 Section 31 Local Government Act 1997 Crime Prevention

Total Payment R & P Book

Total Payments February

Accounts Sheet for February
Direct payments for February
Wages

Total Payments February

mmhOMmMmH MO mhHhmHMHHmHhHHHhMm

mmhMmmMmHMmHmMhHmHMmHHhHHhhHmhoHmHbHBhHD

75.00
1,333.22
2,888.19
2,778.98

800.00
340.80
100.00

99.01

11.23

135.36
129.99
979.36
147.80
1,695.00

11,513.94

175.34
142.22
89.01
101.10
196.46
73.72
14.96
908.78
173.57
1,088.47
126.87
201.28
906.45
2,262.63
135.25
94.61
94.61
153.00
46.88
11.82

PAID 05/02/25

£

£

Total DD £

Wages £

£

£
£
£
£

11,513.94

£ 11,51394

6,997.03

13,608.74

32,119.71

11,513.94
6,997.03

13,608.74
32,119.71
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Whiston Town Council Town Mayor and Members
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Meeting 12" March 2025

In accordance with Section 100A(4) of the Local Government Act 1972, the press and
public shall be excluded from the meeting during consideration of Agenda ltem 10 —
Appendix 5 (Code of Conduct Policy, Public Forum Protocol) on the grounds that it
involves the disclosure of exempt information as defined in Paragraphs 1 and 2 of
Part 1 of Schedule 12A of the Act. The public interest in maintaining the exemption
outweighs the public interest in disclosure due to the sensitive nature of the
discussion.

CODE OF CONDUCT - PUBLIC FORUM- WHISTON TOWN COUNCIL MEETINGS TO INCLUDE
ANNUAL PUBLIC MEETING HELD IN MAY EACH YEAR.

PURPOSE OF THE REPORT

The public forum serves as a platform for community members to express their views, ask
questions, and provide input on public matters. This Code of Conduct ensures that all
participants engage in respectful, productive, and orderly discussions.

GENERAL GUIDANCE

e All participants must conduct themselves respectfully, courteously, and professionally.
e Personal attacks, threats, harassment, or disruptive behaviour will not be tolerated.

e Comments should be relevant to the agenda or public interest topics.

e Statements will not be permitted.

e Topics submitted to the council may not be resubmitted for a period of six months.

e Each speaker will have an equal opportunity to speak within established time limits.

e The Town Clerk has the authority to enforce these guidelines, and the Town Mayor /Chair
must maintain order.

SPEAKING PROCEDURES

* Individuals wishing to raise an item, should do so by submitting the question in writing
seven working days before the meeting.




e Speakers must sign the attendance register, state their name and, if applicable, their
affiliation.

e Each speaker will be given a designated time limit to ensure all voices are heard.(3-5
minutes).

» Repetitive, irrelevant, or off-topic comments may be ruled out of order.

* Nointerruptions or crosstalk between speakers and attendees will be allowed.

PROHIBITED CONDUCT

¢ Use of profanity, hate speech, or discriminatory language.

e Personal attacks on individuals, including staff, council members, or other attendees.
e Disrupting the meeting through shouting, loud noises, or inappropriate gestures.

o Failure to yield the floor after the allotted speaking time has expired.

o Displaying signs, banners, or distributing materials that obstruct visibility or interfere
with the meeting.

o
ENFORCEMENT

e The Town Clerk may issue warnings for minor infractions.

* Repeated violations or serious disruptions may result in removal from the meeting.
e Law enforcement may be called if an individual refuses to comply with the rules.
FINANCIAL IMPLICATIONS

No financial implications identified.

CONCLUSION

Amendments and Revisions - This Code of Conduct may be amended or revised as
necessary to ensure a fair and effective public forum. Any changes will be communicated in
advance.

By participating in the public forum, attendees agree to abide by this Code of Conduct to
maintain a respectful and constructive meeting environment.




Register of Assessed Risks Report 2025-2026

TO: The Town Mayor and Members of Whiston Town Council

Meeting 12t February 2025.

1. Introduction

The Joint Panel on Accountability and Governance (JPAG) — Practitioners’
Guide 2024 outlines the requirement for local councils to document Financial
Risk Management on an annual basis. This documentation is a key part of
internal financial controls and governance and is required by the external auditor
as part of the Annual Governance and Accountability Return (AGAR).

Amendments have been made in relation to updating information and Members
are requested to adopt the Register of Assessed Risk Report for 2025-2026.

The Council should decide which risks it faces and how it is going to reduce the
impact of these risks on the Council’s ability to provide its services. The adoption
of this report should be agreed and minuted.

The Council will appreciate that the report involves a wide ranging, analysis of the
work of the Council and in the main, whilst not minuted specifically individual risks
assessments are held on file in relation to Staff, Buildings and Open Spaces,
many of the relevant issues have already been addressed and will continue to be
monitored.

2. Insurance

Whiston Town Council has insurance cover with Zurich Municipal and adequacy
of this cover is monitored. Zurich was the approved provider for the period of 1st
April 2021 to 315t March 2026. The undermentioned amounts are within the
combined insurance schedule and are indexed linked.

Insured Amount

Part A — Material Damage
Whiston Town Hall — Premises 1,969,795.19



Whiston Town Hall — Contents
George Howard Centre — Premises
George Howard Centre — Contents
Robert Foulkes Centre — Premises
Robert Foulkes Centre — Contents

Robert Foulkes Centre, Garage — Building

Part B — Business interruption
All premises
Part C — All Risks
Chairman’s Chain of Office
Deputy Chain of Office
Whiston Town Hall — Perimeter Fence
Whiston Town Hall - CCTV Equipment
George Howard Centre - CCTV Equipment
George Howard Centre Perimeter Fence
Computers
Multi Use Games Area
Part D — Money
Loss of None Negotiable Money — as specified on policy
Loss of Other Money —
a) in transit
b) in the private residence of any Member or Employee
c) in the Premises —
i) in custody of Member or Employee
ii) locked in Safe or Strongroom
iif) locked receptacles — other than Safe
Part E — Public Liability
Limit of Indemnity

Part F — Hirer’s Liability

96,725.50
1,610,808.88
96,725.50
3563,686.47
29,017.65
32,070.60

120,000.00

3,224.17

1,612.11
24,181.37
11,284.64
11,284.64
24,181.37
4,425.88
177,330.08

Limit any one Loss

250,000.00

5,000.00
500.00

5,000.00
5,000.00

500.00

15,000,000.00



Limit of Indemnity 2,000,000.00
Part G — Employer Liability
Limit of Indemnity 10,000,000.00

Part H — Libel & Slander

Sum Insured 250,000.00
Part N — Fidelity Guarantee Sum Insured
Persons Guaranteed — All Members & Employees 1,000,000

Part O — Personal Accident

Cover Limit to: any one person/Employee/Director/Councillor/Volunteer

500,000.00
Any one incident 2,000,000
Part P — Legal Expenses 5,000
Limit of Indemnity 200,000

3. Financial Records

The Town Council has in place Standing Orders and Financial Regulations, these are
reviewed each year and adopted at the Annual Meeting. These documents provide
procedures and guidance for the Council on administrative and financial matters.

The Council has also agreed internal controls for the receipt of income and the
payment of accounts and the Council’s independent internal auditor has access to the
relevant records and procedures.

The Council receives quarterly reports in relation to the balances, detailed budgetary
control, a monthly bank reconciliation and schedule of monthly payments.

It is envisaged that the checks in place can address any concerns in relation to
potential fraud or corruption and these issues will be continually monitored to adopt
other systems which are considered appropriate and beneficial.

4, Vision and Mission Statement
The Council has adopted a Vision and Mission Statement which contains detailed set

targets, and this will be monitored to ensure the Council is performing to the levels it
has set bearing in mind the staffing and financial resources available.

5. Town Council Premises
In addition to the relevant cover provided by the Council's Insurance Company the
undermentioned risks have been highlighted and action taken where indicated.

(a) Whiston Town Hall



10.

11.

12,

13.

A 6.4m high palisade fence is in place around the site and the site is therefore
secure during hours the building is not occupied. In addition, a CCTV camera
System is in operation which provides cover both inside and outside the
building.

The premises are also protected by an intruder alarm system including
telephone monitoring which complies with the highest standard required by the
Council’s Insurers.

All electrical portable appliances provided by the Council in the Centre are
inspected annually by a certified electrician and endorsed accordingly, to
ensure they comply with the relevant regulations. All users of the premises are
not allowed to bring equipment into the Centre unless it has been inspected
and certified accordingly. Users are informed that they are liable for their own
equipment.

The Council arranges for an independent gas and electrical check of the
premises each year and acts immediately upon any recommendation received.
The Council also applies for a premises licence each year which ensures that
the premises are kept to a high standard i.e. the fabric external and internal
decor are continually upgraded. As part of the Premises Licence occasional
inspections are also carried out by Environmental Health Section of Knowsley
Borough Council to ensure the building is being maintained and complies with
the requirements in relation to health and safety.

Staff are given the relevant training. This will be dealt with, in more detail, further
in this report.

At the present time, all users are required to produce their own insurance cover
prior to using the Centre. In the case of activities such as martial arts etc,
disclaimers will not be accepted. Copies of all hall user’s insurance cover are
kept in the relevant file.

All tables and chairs are checked on a regular basis by the caretaking staff to
ensure all wear and tear is detected. Any piece of equipment which does not
comply is removed from service.

All kitchen equipment is inspected and checked on a weekly basis and the
Environmental Health Inspectorate is consulted before any proposed changes
are implemented.

An asbestos survey has been carried out and remedial works undertaken a
copy of the report is held on flle.

An electronically monitored fire alarm system is in place and the relevant drill is
practised and recorded in the fire safety record.

All users of the premises are instructed on the procedure in case of fire and all
the up-to-date current sign posting is in place. Caretaking staff are given
intensive training upon the action to be taken in case of fire.

The relevant Health and Safety Posters are displayed in a conspicuous place
within the building and staff are acquainted with the requirements of the Council
and employees.

The car parking and surrounds of the building are inspected on a regular basis
and, in the case of icy weather, action is taken to treat the car park and
footpaths accordingly.



14.  The required fire extinguishers are provided and inspected annually by a
professional company who specialises in fire equipment, Certified labels are
attached to each piece of equipment. Any equipment damaged between
iInspections is repaired immediately.

15.  The temperature of all radiators and hot water temp is checked on a regular
basis to ensure the temperature is not at a dangerous level.

All thermostats have been set accordingly.

16. Legionella Risk Assessment has been arranged for each of the three sites,
testing and staff training is current, whilst ensuring legislation is met.

17.  Where appropriate, roller shutters have been provided to windows and
entrance/exit doors to further protect the building.

18.  This building has also benefitted from Photovoltaics. There are 33 panels in
total and the Council, receive a feed in tariff. Information in relation to the
installation and yield is reported to Council Members.

19.  Aninduction loop system is also installed.

20. LED lights have been installed to the exterior of this building as recommended
in a recent fire risk assessment.

21.  This building has also benefitted from a fully refurbished kitchen and new fire
doors to the entrance hall and new flooring to entrance way.

(b) George Howard Centre
All the same action relevant in the Whiston Town Hall applies to this Centre.
(excluding items 18/21). This building does not require a premises licence.

(c) Robert Foulkes Community Centre

1. The Centre is surrounded by residential properties and is protected by roller
shutters;the building does not have any external security fencing or a monitored
intruder alarm system.

2. The building does not require a premises licence.
3. This facility has a fire safety alarm system installed and is maintained to a high
standard.

4, LED lights are installed to exterior of the building.

5. All the other issues relevant to the Whiston Town Hall and George Howard
Centres relate to this Centre. (exclusions 18/21).

(d) Multi Use Games Area, Whiston Town Hall Old Colliery Road

This facility is booked on a regular basis with all users completing a hire agreement.
This facility has relevant insurance in place. An inspection and maintenance of the
pitch is carried out on two occasions during the year by a specialist company. A full
rejuvenation of the pitch was completed in December 2020 and a further extensive
renovation was carried out during 2022. Recent emergency repairs have been
necessary due to tearing of the fabric surface. The Council has earmarked an
improvement fund and funding avenues are currently being explored.




(e) Public Open Space / Trees

The Town Council leases approximately 11.8 acres of public open space from
Knowsley Borough Council. The Council have agreed (minute 93 refers) that the
Borough Council carry out annual maintenance work from 15t April 2025 — 315t March
2028

The Town Council’s public liability insurance covers the use of the relevant open
spaces for the benefit of the local community. As part of the maintenance regime, the
Borough Council are required to cut the grass and remove any items which would be
deemed to be of a dangerous nature.

A full survey of trees on leased land has been requested from the Borough Council’'s
Tree Officer, and some initial works may be necessary. The Borough Council will
implement an annual inspection of trees on leased land and advise of any further
works required.

Town Council staff currently carry out visual inspections of public open space and
issues are recorded and actioned.

(f) Foxshaw Close Playing Fields

This playground has equipment for young people and Knowsley Borough Council
has previously installed additional play equipment which is designed to encourage
play within a natural environment. This area has recently benefitted from a story
telling area. The Borough Council undertakes the following inspections.

() Annual Risk Assessment by Zurich Insurance Co. This is a full technical
engineering assessment and highlights any problems with equipment etc.
The Borough Council will take action to address any of the relevant
problems.

(ii) A weekly engineering inspection is undertaken by Borough Council staff to
ensure equipment is in a satisfactory condition.

(i)  Ad hoc inspections are undertaken by the Playground Manager of the
Borough Council who is Rospa qualified.

(iv)  In addition, the Town Council employs a Caretaker to open / close and litter
pick the area. The playground opening times vary according to the season.
In summertime this would normally be between 8am and 6pm and any
problems which arise during the day-to-day operation of the facility are dealt
with as soon as possible. This area has benefited from improved signage
and painting.

(v)  The site has 6.4m high lochrin fencing on the side adjoining the farmer's
field which ensures the site is protected as far as possible from illegal use.




6. Town Council Staff
The Town Council employ the following staff.
1 — Town Clerk
3 — Administrative Staff
1 — Site Manager
4 — Caretakers
4 — Domestic Assistants

(a) Administrative Staff
The office equipment has all been assessed and complies with the Health and Safety
requirements, Administration staff Risk Assessments are carried out by the Town
Clerk.
In relation to the use of computers the following action has been taken.

(i) Each member of staff is offered a free eye test every two years.

(if) Staff are given regular breaks from using the computer.

In addition, each member of staff completes a risk assessment form which includes
the use of display screens, seating position etc. This is assessed to ensure the
appropriate action is taken if any problems are highlighted.

(b) Site Manager/Caretakers
Town Council staff are given induction training and, in relation to caretakers, ongoing
instructions are given in relation to the undermentioned matters.
1. Security of premises and the need to avoid false alarms
2. Protection of the person and correct way of dealing with client users
3. Fire drill instructions and evacuation of premises in the event of an
emergency.
Correct use of car park provision
Cleaning to exterior of premises
Inspection on weekly basis of all equipment used in premises
Ensuring all emergency exits are always clear
Reporting and recording of faults / defects to Site Manager.
Regular weekly check of firefighting equipment and emergency lighting
and fire exits
10. Need to maintain accident register and first aid equipment
11. All manual staff working alone have been received the relevant training.
12. Manual staff Risk Assessments are carried out by the Site Manager.

© 00N O KA

(c) Domestic Assistants

All Domestic Assistants are given in-house training prior to commencing work and their
work performance is monitored on a regular basis by the Site Manager.

Instructions are also given reference cleaning methods and the use of cleaning
materials as well as machinery. All cleaning material purchased complies with the
relevant regulations and conforms with the types of material as appropriate.




(d) General

Upon appointment (after a 12-week probationary period) suitable staff are issued with
a contract of employment and statement of particulars and a signed copy is kept in
each individual employee files.

In addition, a welcome booklet is issued to all staff on appointment which sets out
detailed information in relation to the undermentioned matters.

S e

7.
8.
9.
10.
11.
12.
13.

Probationary period

Medical clearance

Pension Arrangements
Special Leave

Annual leave

Sickness

(a) Entitlement

(b) Notification procedure
Disciplinary procedure
Grievance procedure

Equal Opportunities

Positive about disabled people
Maternity/paternity/adoption
Sources if useful information
Time off to deal with Emergencies

As an on-going attempt to reduce risk in the workplace, staff have attended
appropriate training courses in relation to their role. the undermentioned topics form
part of a rolling programme of training.

©COINDO A WN =~

Health and Safety — All Staff 2023

Disability awareness — All Staff

Emergency first aid — All Staff 2023

Personal Safety — All Staff

Fire Safety - Manual Staff 2021/22

Fire Marshall - Manual Staff 2021/22

Manual Handling - Manual Staff 2023

Basic Food Hygiene - Domestic Staff 2021/22
Cosh - Domestic Staff 2023

. Customer Care All Staff

. Communication skills- All Staff 2023

. Legionella and Legionnaires Disease — Town Clerk 2 x Manual Staff 2024
. Equality and Diversity — All Staff 2024

. Health and Wellbeing — All Staff 2024

The Site Manager monitors any issues or problems which may arise with Caretakers
/ Domestic Staff and necessary action is taken where appropriate.



In relation to the office staff, regular meetings are held to ensure all work procedures
are being followed and to make amendments were considered appropriate.

7. Legal Powers Applicable to Local Councils

The Town Council relies upon the advice of the Town Clerk in relation to whether it
has the powers to undertake its various activities. In the event of any uncertainty the
Town Clerk will consult the National Association of Local Councils.

The powers applicable to all activities will be included in the minutes of the Council
and Members need to be satisfied the advice received is correct.

8. Borrowing
The Town Council do not have any outstanding loans.

9. Employment Law and Inland Revenue Regulations

The above issues are managed by the Town Clerk in the main and, when practically
possible, the practices followed by Knowsley Borough Council are mirrored by Whiston
Town Council.

The financial procedures and records of the Council and those required by the Inland
Revenue Regulations, are adhered to. Financial records are available for inspection
by both the internal and external auditors.

Changes to the regulations are adopted as they arise and where necessary will be
reported to the Council.

10. Customs and Excise Regulations

A representative of the Customs and Excise visits the Town Council to discuss the
way the Council records and reclaims VAT and have confirmed that the Council is
following the correct procedures. The procedures are checked by the internal
auditor and VAT is reclaimed in October and April of each year.

11. Annual Precept

The Council considers a detailed report each year in relation to the annual estimates
budget and this report sets out the current financial position and the following year’s
estimated financial position. The report is produced to assist the Council when setting
the Annual Precept.

In addition to the quarterly budgetary statement, the Council is supplied with a monthly
overview of balances remaining and a copy of the bank reconciliation, from the
previous month, is also provided.

12. Section 137 Local Government Act 1972

Members are aware that the Council may spend up to a prescribed limit of £10.81 per
electorate for any purpose, which in its opinion is in the interests of, or will directly
benefit, the area or its inhabitants, or of part of it. The purpose cannot include political
publicity. The powers of an existing statute must be used if there are any.

In the event of the Council wishing to commit expenditure under Section 137, it will be
necessary to receive the relevant advice and to record such in the minutes of the
Council.




13. Reporting and Recording of Council Business

Agendas and Minutes of the Council are prepared monthly and are circulated to
Members. These documents are also published on the Town Council's Website. The
minutes are properly numbered and paginated with a master copy which is kept in safe

custody.

14. Responding to electors wishing to exercise their rights of inspection

The office of the Town Council is open to the public between the hours of 8am and
5pm Monday to Thursday and 9am to 4pm on Fridays. Any elector is given the
opportunity to inspect Council documents and make copies if necessary. Electors will
also be given advice on the action they can take.

The Council has adopted the provisions relating to Freedom of Information Act.

15. Consultation Process

When the Council is consulted on various issues affecting the area, the receipt of the
consultation document and the timetable for observation is reported to the Council at
the next available meeting. If the timetable is tight, the organisation is contacted to
ensure observations can be submitted as appropriate.

16. Enquiries from the Public

All telephone enquiries from the public are written in a book provided for that purpose,
and are dealt with as soon as practicably possible. Residents can also contact us via
email to access information in relation to booking our facilities.

17. Administrative Procedures of the Council

As part of the Council’s investigation into the spirit of Best Value, the Council has made
decisions, in relation to administrative procedures of the Council, and these decisions
are documented.

It is recommended that the procedures previously agreed be continued.

18. Register of Members Interest.

All interests, declared by Members, are recorded in the Minutes of the Town Council.
In addition, all Members’ interests are included in the relevant register and changes
recorded as received.

Under the new arrangements, the Monitoring Officer of the Borough Council may visit
the Council half yearly to ascertain the records are up to date. In addition, the records
can be viewed during normal office hours.

19. Review of Effectiveness of Internal Audit.

As advised by the external auditor, it is good practice to carry out a review of the
internal auditor on a yearly basis and the Council will now be recommended to include
this as part of the yearly risk assessment.

The Internal Auditor to be appointed will be Mr Blanchflower who has met with the
requirements set by (regulation 6 of the account and audit regulations 2003), the
auditor should meet the requirements under each of the following headings.




INDEPENDENCE

Mr Blanchflower has no connection with any officer or Elected Member of Whiston
Town Council and therefore is totally independent. All audit work is carried out
ethically, with integrity and the utmost objectivity.

COMPETANCE

Mr Blanchflower has worked in private sector finance for over 20 years and was
previously the responsible Finance Officer for a local Council. Whiston Town Council
have absolute confidence and trust in his ability.

RELATIONSHIP

The Clerk is consulted following each visit and Members are made aware of the
significance of the internal auditor.

AUDIT PLANNING

The internal auditor carries out his final Audit for each year in April/May when the
year’s accounts are finalised and preparations for the Annual Return are made.

20. Annual Governance

Whiston Town Council Members have a responsibility for ensuring that there is a
sound system of internal control, including the preparation of the accounting
statements. By agreeing this report Members are confirming that to the best of their
knowledge and belief, the requirements of the Annual Governance is being met to the
level required by Local Council Auditors.

21. General Data Protection Regulations.
Whiston Town Council have in place a General Privacy Notice and a Privacy

22, Conclusion

The above report has been prepared and is the initial response to the requirement for
Councils to document information and action taken in relation to the assessed risk
report. The Council is requested to adopt the main thrust of this report for 2025-2026.




Individual Risk Assessments held.
Administration Staff

Violence/Lone Workers

Display Screen Usage

Staff Handling Cash.

Workstation Assessment.

Manual Staff

Use of Ladders/Working at Height
Personal Protective Equipment (PPE)
Lone Working

Manual Handling

Litter Picking

Buildings - Interior / Exterior

Whiston Town Hall

George Howard Centre
Robert Foulkes Centre
Open Spaces

Multi Use Games Area
Foxshaw Close Playground
Willis Close

Nelson Place / Fisher Place
Susan Walk

Willow Avenue

Old Colliery Road - Mine Shafts
Volunteers

Contractors
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